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Pre-Arranged Absence/Vacation Form 
 
           
 
 
Student First & Last Name:  ________________________________________________________ 
 
Grade:  _________ 
 
Reason for Absence:  _____________________________________________________________ 
 
 
Dates of Absence:  _______________________________________________________________ 
 
 
Parent/Guardian Signature:  _______________________________________________________ 
 
Principal/Attendance Approval:  ___________________________________________________ 
 
Both student and parent/guardian understand that the student is responsible for all work missed 
while out of school.  If it is possible to make any of the work up prior to leaving, please try to do so. 
 
STUDENT:  Please have your teachers initial below showing you have let them know of your pre-
arranged absence and have asked for any school work/assignments that they may have for you. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
*This form is to be returned to the office prior to the absence.  A copy will be given to the 
principals, attendance secretary, and filed. 
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